TRS 82 – Portfolio Guidelines
Rationale

As part of our commitment to Southwest Colorado Community College, and to help you to succeed in Introduction to Algebra, you need to stay organized and keep your materials.  One way to accomplish this is by keeping a working portfolio.  You should use this portfolio to help you study for your tests, to do your homework, and to complete your in-class activities. The portfolio will be valued at 5% of your grade.

Organization
You are to maintain a portfolio for this course.  You need to use one three ring binder and three dividers.  There should be three different sections – course documents; class notes; written work & homework; quizzes, tests & corrections.  Please put your dividers in this order and label them.

· In Front of First Tab:  Portfolio rubric (very first page in portfolio!), then Syllabus, Learning Grade Policy Letter, Foundational Skills Letter and TRS 82/92 Combo Policy.

· Class notes:  In this section you will keep your daily class notes, and any in-class assignments that you do as a group.  These are to be dated, titled and in chronological order. 

· Written Work & Homework:  In this section you will keep your written work (textbook homework and writing samples).  All written work is to be organized in chronological order.  Each section from the textbook work is to be started on a new sheet of paper and labeled with section, page number, and problems to be completed.  Example: Ch. 1.2, page 91 #1-12 all, 13-25 odd.  All problems (except word problems) are to be copied.  Work is required for all problems!

· Quizzes, Tests & Corrections:  In this section you will keep your My Math Lab quiz grids, tests AND your required test corrections.  Examples of proper test correction procedures will be provided at a later date.  Remember that a test grade of less than 70% requires a signature from an Algebra Alcove staff member on your corrections.
· Put extra paper in the far back of the portfolio.  Nothing in pockets or folders or files w/in the portfolio will be accessed.  
Final Comments

· No more than two times throughout the term, your portfolio will be assessed for completion by your instructor
· The above is a recommended organization method, but you are free to choose one that works better for you.

