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Math 105 Portfolio Requirements
Rationale:  
An important life skill is organization.  Once you graduate, employers will expect their employees to be organized and able to retrieve information quickly.  On a personal level, you will need access to important documents (taxes, birth records, student loan information, etc.).  This skill will also serve you well in this class and as you complete college.  You can use this portfolio to help you complete assignments and study for tests. Therefore, an expectation of this course is that you will keep your syllabus, notes, assignments, and assessments in an organized manner.  You will have the option for developing your own organization method or you may use the suggested format given below.  It is your responsibility to bring your portfolio to every class.
Assessment:  
Early in the semester, there will be a brief in-class portfolio check.  At this time, you must have a system in place for organizing your papers and be using that system.  Later in the semester, you will receive a Portfolio Justification Assignment.  Full details will be provided in this assignment, but in summary, you will need to explain your organizational system and justify your choices.  When that assignment is due, I will also ask for you to turn in several documents from your portfolio (you will NOT know in advance which documents you will need).  There will be a time limit for retrieving these documents and turning them in.  
Requirements for your portfolio:  

· Syllabus must be included.

· Portfolio requirements must be included.

· Notes must be dated and titled.
· Assignments must have the assignment written at the top of the page.  

Suggested organization:  
Use a three-ring binder with dividers for each of the following sections: reference material (rubrics, important notes designated in class, etc.), notes/handouts/classwork, and homework assignments.  Keep all items in each section in chronological order.  If you would like help with organization, make an appointment with me.
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